Appendix
Guidelines on Reviews of Electronic Documents for Foreign Exchange Receipts and Payments under Trade in Goods

Article 1 To further facilitate foreign exchange receipts and payments under trade in goods, and raise the efficiencies of designated foreign exchange banks (bank) and domestic institutions (enterprise), the Guidelines have been formulated in the principle of authentic transactions, business compliance and controllable risks, in accordance with the Regulations of the People’s Republic of China on Foreign Exchange Administration and the Circular of the State Administration of Foreign Exchange on Printing and Distributing the Regulations on Foreign Exchange Administration for Trade in Goods (Huifa No. 38 [2012]).
Article 2 In accordance with the existing provisions on foreign exchange administration for trade in goods and the Guidelines, banks may review the paper or electronic documents of qualified enterprises in handling foreign exchange receipts and payments under trade in goods in the principle of "knowing your customer, understanding your business and due diligence".

Electronic document refers to effective vouchers and commercial documents in electronic form, which are provided by enterprises, comply with existing laws and regulations, and are recognized by and can be kept by banks, such as contracts, invoices, customs declarations, and transport documents. They could be electronic documents automatically generated by the system or scanned copies of paper documents.
Article 3 A bank shall meet the following conditions before reviewing the electronic documents and handling foreign exchange receipts and payments under trade in goods:
(1) The processing bank shall be a bank annually assessed as Class-B (excluding B-) or above for implementing the provisions on foreign exchange administration during the recent three years; Where the processing bank does not directly participate in assessment, the performance ranking of its higher authority that participates in branch assessment shall prevail;
(2) Has a sound risk prevention and internal control system in place;
(3) Boasts a technical platform or approach to receive and save electronic documents, and its technology can ensure the completeness and security of electronic documents transmitted and saved.
Article 4 Banks shall establish an internal control system. They shall work out the conditions and requirements for handling foreign exchange receipts and payments under trade in goods through reviews of electronic documents, based on the risk profile. With a full understanding of the enterprises, a bank shall independently and prudentially select enterprises for whom electronic documents will be reviewed, in a bid to ensure the authenticity and compliance of the business.
Article 5 An enterprise who goes through foreign exchange receipts and payments under trade in goods by presenting electronic documents shall at least meet the following conditions:
(1) Class-A enterprise under trade in goods, and obtained the business license at least 2 years ago;
(2) Good compliance and credit records with the processing bank with regard to foreign exchange receipts and payments;
(3) Ensures the electronic documents are authentic, legitimate, and complete, and meets the technical conditions for sending and storing electronic documents;
(4) Other conditions required by banks for risk control.
Article 6 To handle foreign exchange receipts and payments under trade in goods through reviewing electronic documents, a bank shall comply with the requirements including but not limited to:
(1) In accordance with the provisions on foreign exchange administration for trade in goods, the bank shall conduct reasonable review of the authenticity of the electronic documents presented by an enterprise and their consistency with foreign exchange receipts and payments; where the electronic documents presented by the enterprise could not prove the authenticity and legitimacy of the transaction or are inconsistent with the foreign exchange receipts and payments the enterprise applies for, the bank shall require the enterprise to present original documents and other supporting materials; the bank shall keep the reviewed documents for future reference; where the original paper documents are reviewed, the bank shall endorse and keep the documents for future reference, in accordance with the existing provisions on foreign exchange administration for trade in goods;
(2) The bank shall work to ensure through necessary technological recognition the electronic documents presented by the enterprise are exclusive, preventing the same electronic documents and relevant paper documents from being repetitively used;
(3) The bank shall keep the complete electronic documents that could prove the authenticity and legitimacy of the transactions involving the enterprise for 5 years for future reference;
(4) In case that the enterprise is found ineligible for handling foreign exchange business through electronic documents, the bank shall stop reviewing the electronic documents;
(5) The authenticity of the enterprise's original transaction documents and relevant electronic documents shall be randomly checked every year on an irregular basis. In case that the electronic documents are found inauthentic or repetitively used, the bank shall stop reviewing the electronic documents starting from the day of the discovery, and report it to the local branch or sub-branch of the SAFE.
Article 7 Enterprises who go through foreign exchange receipts and payments under trade in goods by presenting electronic documents shall comply with the requirements including but not limited to:
(1) The enterprise shall present legitimate, authentic, complete and clear electronic documents that are consistent with the original documents, and shall not repetitively use the electronic documents in violations of the regulations;
(2) Where the electronic documents submitted could not prove the transactions are authentic and legitimate, or are inconsistent with the foreign exchange receipts and payments the enterprise apply for, the enterprise shall immediately submit the original documents and other supporting materials as required by the bank;
(3) The enterprise shall keep original transaction documents and store relevant electronic documents for 5 years for future reference.
Article 8 Any processing bank who fails to meet the requirements under Article 3 shall voluntarily stop handling foreign exchange receipts and payments under trade in goods for new enterprises through reviewing electronic documents since the day it becomes ineligible, until it meets the conditions again. Any bank who is subject to administrative punishments because of its violations of the Guidelines shall suspend handling foreign exchange receipts and payments under trade in goods for new enterprises through reviewing electronic documents for one year.
Any enterprise who is reduced to Class-B or C segment under trade in goods shall stop presenting electronic documents to go through foreign exchange receipts and payments under trade in goods since the day its ranking is downgraded, until it meets the conditions under Article 5 again.
Article 9 The SAFE and its branches and sub-branches (foreign exchange authorities) will review or inspect banks and enterprises with regard to relevant business, regularly or irregularly. Banks and enterprises shall actively cooperate with foreign exchange authorities, stating the situations as they are, and present relevant documents, materials and electronic documents. Any refusal, obstruction or cover-up is not allowed.
Article 10 Where a bank or an enterprise violates the Guidelines, the bank or the enterprise shall be subject to punishment by the foreign exchange authority according to the Regulations of the People's Republic of China on Foreign Exchange Administration as well as other relevant regulations.
Article 11 The Guidelines are not applicable to the offshore resales of foreign exchange receipts and payments. Where issues on centralized operation and management of MNCs' foreign exchange funds, and reviews of electronic documents in the free trade zones are otherwise provided for, such provisions shall prevail.
Article 12 The Guidelines shall be construed by the SAFE.
